
Sponsorship Proposal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are seeking to partner with [Recipient's Company] to create a mutually 

beneficial sponsorship relationship. 

Our organization is dedicated to [briefly describe your organization's mission and purpose]. We 

are planning an upcoming event [insert event details] on [event date], which aims to [describe the 

goals of the event]. We believe that a partnership with [Recipient's Company] would provide 

significant value by [mention benefits to the company]. 

We offer multiple sponsorship levels, which include [outline sponsorship levels and benefits]. 

Your support would not only enhance the success of our event, but it will also position 

[Recipient's Company] as a leader in community engagement. 



I would be thrilled to discuss this proposal further and explore how we can work together. Please 

feel free to contact me at [your phone number] or [your email address]. Thank you for 

considering this opportunity to build a rewarding partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


