
Funding Request for Event Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization] to request your support as a sponsor for our 

upcoming event, [Event Name], which will take place on [Event Date] at [Event Location]. This 

event aims to [briefly describe the purpose of the event and its significance]. 

We believe that [Recipient's Organization] aligns perfectly with our mission and goals, and we 

would be honored to have your support. There are various sponsorship levels available, which 

include [briefly outline the sponsorship options, e.g., Gold, Silver, Bronze]. Each sponsorship 

level comes with its own set of benefits, such as [list some benefits like logo display, 

promotional opportunities, etc.]. 

Your sponsorship will not only help make this event a success but will also showcase your 

commitment to [mention any relevant community involvement, social causes, etc.]. We 

anticipate an audience of [number of attendees] and extensive media coverage. 

We would be grateful if you could contact us by [response deadline] to discuss this opportunity. 

Thank you for considering our request, and I look forward to the possibility of partnering with 

you for [Event Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


