
Letter of Commendation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Company Name] 

[Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous support through the matching fund program. Your commitment to fostering community 

growth and development is deeply commendable. 

With your generous contribution, we have been able to [briefly describe the impact or project 

made possible by the funds]. This achievement not only reflects the power of your generosity but 

also your dedication to making a difference in the lives of those we serve. 

We genuinely appreciate your partnership and the trust you place in us. Together, we are making 

a meaningful impact, and we look forward to continuing this journey alongside you. 

Thank you once again for your exceptional support and commitment to our cause. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


