
Letter of Recognition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to recognize your outstanding contributions to our community. Your dedication 

and commitment have made a significant impact on [specific community project or initiative]. 

Your efforts in [describe specific actions or contributions] have greatly benefited our community 

by [explain the impact of their contributions]. We are grateful for your willingness to volunteer 

your time and resources. 

Thank you for all you do. Your hard work does not go unnoticed, and we look forward to your 

continued involvement in our community. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


