
Letter of Recognition 

Date: [Insert Date] 

[Donor's Name] 

[Donor's Address] 

Dear [Donor's Name], 

On behalf of [Organization Name], I would like to extend our heartfelt gratitude for your 

generous donation of [amount or specify items] to our volunteer programs. Your support allows 

us to enhance our community initiatives and make a meaningful impact in the lives of those we 

serve. 

Thanks to your contribution, we have been able to [briefly describe how the donation has been 

used or its impact]. Your commitment to our cause is inspiring and vital to our mission. 

We value your support and appreciate your willingness to contribute to our organization. If you 

would like to learn more about our ongoing projects or further engage with our programs, please 

do not hesitate to reach out. 

Once again, thank you for your generosity. Together, we are making a difference! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


