
Letter of Commendation 

Date: [Insert Date] 

From: [Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express our heartfelt gratitude for your generous philanthropic support of our 

volunteer activities. Your contributions have significantly impacted our mission and the lives of 

those we serve. 

Your commitment to giving back to the community through [specific activities or projects] has 

not gone unnoticed. The time, effort, and resources you have dedicated to our organization 

exemplify the spirit of volunteerism and reflect your passion for making a difference. 

Thanks to your support, we have been able to [mention specific achievements or outcomes]. 

Your involvement inspires not only our team but also the many individuals who benefit from our 

initiatives. 

Once again, thank you for your support. We look forward to continuing our partnership and 

making a lasting impact together. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 


