
Commendation Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express our heartfelt appreciation for your generous support of [specific 

charitable cause or event]. Your commitment to helping those in need has made a significant 

impact on our community. 

We are honored to acknowledge your support and look forward to our continued partnership in 

making a difference. Thank you once again for your valuable contribution. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


