
Letter of Commendation 

Date: [Insert Date] 

To: [Donor's Name] 

[Donor's Address] 

Dear [Donor's Name], 

On behalf of [Organization Name], I would like to express our deepest gratitude for your 

generous commitment and support. Your dedication to our cause has made a profound impact 

and continues to inspire us to strive for excellence. 

We are honored to recognize your contributions at our upcoming [Recognition Event Name] on 

[Date of Event]. Your involvement not only enriches our community but also sets a remarkable 

example for others to follow. 

Thank you once again for your unwavering support. We look forward to celebrating your 

achievements with our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


