
Letter of Commendation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to commend [Recipient's Organization] for your generous sponsorship of 

[Event/Project Name]. Your support has made a significant impact on our community and has 

helped us achieve our goals. 

Your commitment to [mention specific contributions or qualities, e.g., supporting local 

initiatives, enhancing community engagement] is truly commendable, and we are grateful for 

your partnership. 

Thank you once again for your valuable support. We look forward to continuing our 

collaboration and achieving even greater success together. 



 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


