Safety Inspection Reminder

Dear [Employee/Team Name],
This is a friendly reminder that the scheduled safety inspection for our utility equipment will take
place on [Date] at [Time]. It is essential to ensure that all equipment is in proper working
condition and adheres to safety standards.
Please make sure to:

e Review equipment manuals and operational guidelines.

e Check for any visible damages or wear.

o Ensure all safety guards and features are functional.

« Prepare any necessary maintenance logs.

If you have any questions or concerns, please do not hesitate to reach out to [Contact
Person/Department].

Thank you for your attention to this important matter.
Best regards,

[Your Name]

[Your Position]

[Your Company]



