
Letter to [Recipient's Name] 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. As part of our ongoing effort to improve the quality of life for 

our residents at [Retirement Community Name], we are reaching out to outline our current needs 

and funding goals. 

Community Needs 

• Enhanced Recreational Facilities 

• Healthcare Services Expansion 

• Transportation Improvements 

• Social and Wellness Programs 

Funding Goals 

To address these needs effectively, we aim to raise a total of [insert amount] through various 

funding sources, including: 

• Grants and Donations 

• Fundraising Events 

• Corporate Sponsorships 

We believe that with your support, we can make significant strides toward creating a more 

vibrant and supportive community for our seniors. Thank you for considering our proposal. 

Warm regards, 

[Your Name]  

[Your Title]  

[Retirement Community Name]  

[Contact Information] 


