
Letter of Recognition 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

On behalf of [Organization Name], I would like to extend our heartfelt gratitude for your 

generous contribution to our endowment fund. Your commitment to supporting our mission is 

invaluable and makes a profound impact on the lives of those we serve. 

Thanks to benefactors like you, we can continue to enhance our programs and provide essential 

resources to our community. Your support plays a critical role in ensuring the sustainability and 

growth of our initiatives. 

We would like to recognize your generosity at our upcoming [Event Name] on [Event Date]. It 

would be an honor to have you join us as we celebrate the difference your contribution makes. 

Once again, thank you for your unwavering support and belief in our mission. Together, we are 

making a lasting difference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


