
Letter of Sincere Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization's Address] 

[City, State, ZIP Code] 

 

Dear [Recipient's Name], 

I am writing to express my heartfelt gratitude for the emergency support funds provided by 

[Organization's Name]. Your generosity has been a tremendous help during this challenging 

time. 

The support you offered has enabled me to [briefly explain how the funds were used, e.g., cover 

essential expenses, access critical resources, etc.]. Your commitment to helping others is truly 

inspiring, and I am deeply appreciative of your kindness and support. 

Thank you once again for your assistance. Your compassion and generosity have made a 

significant difference in my life. 

Warm regards, 

[Your Name] 


