
Letter of Acknowledgment 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

On behalf of [Organization Name], I would like to express our heartfelt gratitude for your 

generous contribution of [specific contribution details or amount] on [date of contribution]. Your 

support plays a vital role in helping us achieve our mission of [briefly state mission or purpose of 

the organization]. 

Your commitment to our cause not only inspires us but also encourages our community to strive 

for greater accomplishments. Thanks to contributions like yours, we are able to [mention specific 

programs, projects, or initiatives that will benefit from the contribution]. 

We are truly thankful for your support and belief in our work. We look forward to keeping you 

updated on our progress and the positive impact your generosity creates. 

If you have any questions or would like further information, please feel free to contact us at 

[contact information]. 

Thank you once again for your generous support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 


