
Letter of Recognition 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

Dear [Business Owner's Name], 

We would like to take this opportunity to express our heartfelt gratitude for your generous 

donations to [specific event/cause]. Your support has played a crucial role in [describe the 

impact of the donation]. 

Thanks to your commitment to our community, we have been able to [provide specific examples 

of benefits]. Your contribution is not only appreciated, but it also exemplifies the spirit of 

generosity that strengthens our local community. 

We are proud to recognize [Business Name] as a valued partner in our mission. We look forward 

to continuing to work together, and we sincerely hope to see your business flourish. 

Thank you once again for your support! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Contact Information] 


