
Letter of Appreciation 

Date: [Insert Date] 

To: [Business Name] 

[Business Address] 

[City, State, Zip Code] 

Dear [Business Owner's Name], 

On behalf of [Your Organization/Community Name], I would like to extend our heartfelt 

gratitude for your generous support. Your commitment to our community and willingness to 

contribute significantly impacts the lives of many. 

Your recent donation of [specific contribution] helped us achieve [specific goal or event]. The 

resources provided by your business have been invaluable, and we truly appreciate your kindness 

and generosity. 

It is local businesses like yours that make our community stronger and more vibrant. We look 

forward to continuing our partnership in the future. 

Thank you once again for your support! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


