
Letter of Recognition 

Date: [Insert Date] 

Dear [Alumnus Name], 

We are thrilled to take this opportunity to recognize and express our heartfelt gratitude for your 

invaluable contributions to [Institution Name]. Your dedication and support have significantly 

impacted our community and have helped us achieve our mission. 

Your involvement in [specific contributions, e.g., mentoring students, donations, participation in 

events] has created lasting positive effects, inspiring not only current students but also fellow 

alumni. We truly appreciate the time, effort, and resources you have committed to making a 

difference. 

As a token of our appreciation, we would like to invite you to [mention event, e.g., an alumni 

gathering, a recognition ceremony], where we will honor individuals like you who have made 

remarkable contributions to our institution. 

Thank you once again for your continued support and dedication. We look forward to your 

ongoing involvement and hope to create even more impactful initiatives together. 

Warm regards, 

[Your Name] 

[Your Title] 

[Institution Name] 

[Contact Information] 


