
Dear [Recipient's Name], 

I hope this message finds you well. It has been a while since we last connected, and I would love 

the opportunity to catch up and hear about all the wonderful things you've been up to. 

As we move forward, I am eager to share the latest updates on our initiatives and the impact we 

have been able to achieve over the past year. It's inspiring to see the difference we can make, and 

I believe you will find the updates quite interesting. 

Would you be available for a coffee or a virtual meeting in the coming weeks? Please let me 

know your availability, and I will do my best to accommodate. 

Looking forward to reconnecting! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


