
Electrical Service Disruption Notification 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Your Company Name] 

Subject: Contingency Measures for Electrical Service Disruption 

Dear [Insert Recipient's Name], 

We are writing to inform you about potential disruptions in electrical service that may occur due 

to [brief description of the cause, e.g., maintenance, weather conditions, or upgrades]. Our team 

is committed to minimizing any inconvenience and ensuring that we are prepared to handle any 

disruptions effectively. 

Contingency Measures 

• Notification: Customers will be notified at least [insert time frame] in advance of any 

planned outages. 

• Emergency Backup Power: [Details on backup power solutions, if applicable]. 

• Communication Channels: Regular updates will be provided via [email, phone, 

website, etc.]. 

• Customer Support: Our customer support team will be available at [insert contact 

number] for any urgent inquiries. 

• Safety Protocols: All safety protocols will be strictly followed during any service 

disruption. 

We appreciate your understanding and cooperation. Please feel free to reach out to us should you 

have any questions or require further information. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


