
Letter of Acknowledgment 

Date: [Insert Date] 

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Company]  

[Company Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous support as a sponsor of our recent event, [Event Name], held on [Event Date]. Your 

contribution played a pivotal role in the success of the event and helped make a difference in 

[specify cause or goal]. 

We genuinely appreciate your commitment to [mention specific commitment related to the 

sponsor's industry or community], and it was an honor to have your company as a key partner in 

this endeavor. 

Enclosed, please find a summary of the event, along with photos and feedback received from 

attendees that highlight the positive impact of your sponsorship. Your support not only helped in 

executing the event seamlessly but also enhanced the overall experience for all participants. 

We look forward to the possibility of collaborating in the future and continuing our partnership. 

Thank you again for your support. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Contact Information] 


