
Request for Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization's Name], 

a nonprofit dedicated to [brief description of your organization's mission and programs]. We are 

currently seeking support to enhance our program that assists [target audience/beneficiaries]. 

Our program, [Program Name], aims to [explain the goals and objectives of the program]. Over 

the past [duration], we have successfully [mention any achievements or impacts]. However, to 

continue and expand our efforts, we urgently require additional resources. 

We kindly request your support in the form of [specific support needed - funding, supplies, 

volunteers, etc.], which will directly impact [explain how the support will benefit the community 

or target audience]. We believe that your involvement can significantly contribute to our 

mission. 

We would be grateful for the opportunity to discuss this further and explore how we can work 

together to make a lasting impact. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address] to arrange a meeting. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to support [specific cause]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 



[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


