
[Your Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Donor's Name] 

[Donor's Organization] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

We hope this letter finds you well. At [Your Organization's Name], we are dedicated to [briefly 

describe your mission and activities]. Our initiatives aim to [outline the specific goals and impact 

of your work]. 

We are reaching out to seek your support for our upcoming project, [project name], which aims 

to [describe the project and its significance]. With your generous contribution, we can [explain 

how the funds will be utilized and the expected outcomes]. 

We are seeking a funding amount of [specific amount] to help us achieve our goals. Attached, 

you will find a detailed proposal that outlines our project, budget, and expected impact. We 

would be grateful if you could consider partnering with us in this vital effort. 

Thank you for considering our request. We would be delighted to discuss this matter further and 

answer any questions you may have. Please feel free to contact us at [your phone number] or 

[your email address]. 

With warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 


