
Letter of Recognition 

Date: [Insert Date] 

[Donor's Name] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous support. Your contributions have played a crucial role in [specific project or cause], 

and we truly appreciate your commitment to making a difference. 

Your support not only provides essential resources but also inspires us to continue our mission of 

[briefly state your organization's mission]. Thanks to your generosity, we have been able to 

[specific achievements or results]. 

We are honored to have you as a supporter and would love to keep you informed about our 

ongoing projects and their impact. If you would like to learn more, please feel free to reach out. 

Thank you once again for your unwavering support. We look forward to continuing this journey 

together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


