
Low Stock Warning 

Dear [Recipient's Name], 

We hope this message finds you well. This is to inform you that the inventory level of the 

following items has fallen below the predefined threshold: 

• Product Name: [Product 1] - Current Stock: [Quantity] 

• Product Name: [Product 2] - Current Stock: [Quantity] 

• Product Name: [Product 3] - Current Stock: [Quantity] 

Please take the necessary actions to replenish the stock at your earliest convenience to avoid any 

disruptions in our operations. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Contact Information] 


