
Order Acknowledgment 

Dear [Customer Name], 

Thank you for your order with [Company Name]. We are pleased to confirm that we have 

received your advanced order for the following items: 

• Item Name 1 - Quantity: [Quantity] 

• Item Name 2 - Quantity: [Quantity] 

• Item Name 3 - Quantity: [Quantity] 

Your order is scheduled for delivery on [Delivery Date]. If you have any questions or need 

further assistance, please do not hesitate to contact us at [Contact Information]. 

Thank you for choosing [Company Name]. We look forward to serving you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Phone Number] 

[Email Address] 


