
Additional Purchase Recommendation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Additional Purchase Recommendation 

Dear [Recipient's Name], 

I hope this message finds you well. After reviewing our current inventory and considering the 

upcoming project demands, I would like to recommend an additional purchase to enhance our 

operational efficiency. 

Recommended Items: 

• [Item 1 Description] - [Quantity] - [Approximate Cost] 

• [Item 2 Description] - [Quantity] - [Approximate Cost] 

• [Item 3 Description] - [Quantity] - [Approximate Cost] 

The total estimated cost for the recommended items is [Total Cost]. I believe these additions will 

provide us with the necessary resources to meet our goals effectively. 

I look forward to your consideration of this recommendation. Please feel free to reach out if you 

would like to discuss this further. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


