
Safety Recall Notification 

Date: [Insert Date] 

To: [Stakeholder's Name] 

From: [Your Company's Name] 

Subject: Safety Recall Notice 

Dear [Stakeholder's Name], 

We are writing to inform you about a safety recall concerning [Product Name] that may affect 

the safety and well-being of our customers. 

Details of the Recall: 

• Product Name: [Product Name] 

• Model Number: [Model Number] 

• Serial Numbers Affected: [List of Serial Numbers] 

• Issue Description: [Brief Description of the Safety Issue] 

• Date of Recall: [Recall Date] 

We are taking this matter very seriously and are committed to ensuring the safety of all users of 

our products. As a stakeholder, your role is vital in assisting us to disseminate this information 

effectively. 

Please direct any customers in possession of the affected product to stop using it immediately 

and contact us at [Contact Information] for further instructions. 

Thank you for your attention to this important matter and for your continued support. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company's Name] 

[Contact Information] 


