
Dear [Recipient's Name], 

We hope this message finds you well! As we approach the renewal of your engagement with us, 

we want to take a moment to express our appreciation for your continued support. 

Over the past year, we have made significant strides in [briefly mention specific achievements or 

improvements related to the engagement]. We couldn't have done it without your involvement 

and feedback. 

To ensure that we continue to meet your needs, we invite you to participate in our upcoming 

renewal process. This is an opportunity for you to share your thoughts and suggest ways we can 

enhance our partnership. 

Next Steps: 

1. Review the renewal proposal attached to this letter. 

2. Provide your feedback by [specific date]. 

3. Join us for a renewal meeting on [date/time] to discuss your thoughts and experiences. 

Thank you once again for being a valued part of our community. Your engagement is crucial to 

our success, and we look forward to continuing our journey together! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


