
Order Acknowledgment 

Date: [Insert Date] 

Customer Name: [Insert Customer Name] 

Order Number: [Insert Order Number] 

Order Summary 

Item Description Quantity Unit Price Total Price 

[Item 1 Description] [Quantity] [Unit Price] [Total Price] 

[Item 2 Description] [Quantity] [Unit Price] [Total Price] 

Subtotal [Subtotal] 

Tax [Tax Amount] 

Total [Total Amount] 

Shipping Details 

Shipping Address: [Insert Shipping Address] 

Shipping Method: [Insert Shipping Method] 

Estimated Delivery Date: [Insert Estimated Delivery Date] 

Thank You 

Thank you for your order. If you have any questions or need further assistance, please contact us 

at [Insert Contact Information]. 

Sincerely, 

[Your Company Name] 


