Product Customization Options Discussion
Date: [Insert Date]

To: [Team Name]

From: [Your Name]

Dear Team,

I hope this message finds you well. As we prepare for the upcoming project, |1 would like to
discuss our product customization options to ensure we meet our clients' needs effectively.

Customization Options:
o Color Variations: Provide different color choices for our product.
o Size Options: Offer multiple sizes to cater to diverse customer needs.
« Feature Add-ons: Allow customers to select additional features that enhance
functionality.
e Personalization: Enable customers to add personal touches, such as names or initials.

Please review these options and come prepared to discuss any additional ideas or adjustments
during our meeting scheduled for [Insert Meeting Date]. Your feedback is critical to our success.

Thank you for your attention, and I look forward to our collaborative efforts!
Best Regards,

[Your Name]

[Your Position]

[Your Contact Information]



