
Employee Volunteerism Highlights 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Highlights of Employee Volunteerism Initiatives 

Dear [Insert Recipient Name], 

I am writing to share the highlights of our recent employee volunteerism initiatives, which have 

made a significant impact in our community during the past quarter. 

1. Community Clean-Up Day 

On [Insert Date], our team participated in the Community Clean-Up Day, where volunteers 

worked together to clean up local parks and public spaces. Over [Insert Number] team members 

took part, collecting [Insert Amount] pounds of trash and debris. 

2. Tutoring at Local Schools 

Employees dedicated their time to tutoring students at [Insert School Name]. Many employees 

volunteered for [Insert Number] hours, helping students enhance their literacy and math skills. 

3. Fundraiser for Local Shelters 

We organized a fundraiser on [Insert Date] in support of [Insert Shelter Name]. Thanks to our 

employee contributions, we raised a total of [Insert Amount], which greatly aids their ongoing 

programs. 

4. Blood Donation Drive 

Our annual blood donation drive was held on [Insert Date], resulting in [Insert Number] units of 

blood donated by our volunteers, potentially saving numerous lives. 

These initiatives not only foster a sense of community but also enhance our company culture and 

employee engagement. We encourage all employees to continue participating in upcoming 

events and making a difference. 

Thank you for your support in promoting volunteerism in our workplace. 



Sincerely, 

[Insert Your Name] 

[Insert Your Position] 

[Insert Company Name] 


