
Product Restock Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the restocking of [Product 

Name] that has been out of stock for some time. Given its popularity among our customers, we 

believe it is crucial to restock this product to meet demand. 

Details of the requested product: 

• Product Name: [Product Name] 

• Product ID: [Product ID] 

• Requested Quantity: [Quantity] 

Restocking this product will greatly benefit our mutual business and help maintain customer 

satisfaction. Please let me know if you need any further information or if there are any forms I 

need to complete to expedite this process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


