
In-Store Pickup Instructions 

Dear [Customer's Name], 

Thank you for your order from [Store Name]! We are excited to inform you that your items are 

ready for pickup. Please follow the instructions below to ensure a smooth in-store pickup 

experience: 

Pickup Location 

[Store Address] 

Pickup Hours 

[Pickup Hours] 

What to Bring 

• Your order confirmation email or receipt. 

• A valid photo ID matching the name on the order. 

Pickup Procedure 

1. Arrive at [Store Name] during business hours. 

2. Go to the designated pickup area/location. 

3. Present your order confirmation and ID to our staff. 

4. Collect your items. 

If you have any questions or need assistance, please feel free to contact us at [Contact Number] 

or [Email Address]. 

Thank you for choosing [Store Name]. We look forward to serving you! 

Best regards, 

[Your Name] 

[Your Position] 

[Store Name] 


