Recall Update Notification

Date: [Insert Date]
Dear [Stakeholder's Name],
We hope this message finds you well. We are writing to provide you with an important update
regarding the recall of [Product Name/Description] that was previously communicated on [Initial
Recall Date].
As you are aware, this recall was initiated due to [briefly describe reason for recall]. We are
committed to ensuring the safety and satisfaction of our stakeholders and have taken the
following actions:

« [Action 1: Description of the step taken]

e [Action 2: Description of the step taken]

e [Action 3: Description of the step taken]

We would like to inform you that as of [Current Date], we have made significant progress in
addressing the issues related to the recall:

e [Update 1: Description of progress made]
e [Update 2: Description of progress made]
e [Update 3: Description of progress made]
We appreciate your continued trust in our brand and assure you we are taking all necessary
measures to resolve this matter promptly. For any questions or further information, please do not
hesitate to contact [Contact Information].
Thank you for your understanding and support.
Sincerely,
[Your Name]
[Your Position]
[Company Name]
[Company Address]

[Contact Information]



