
Event Participation Confirmation 

Dear [Sponsor's Name], 

We are thrilled to confirm your participation as a sponsor for the upcoming [Event Name], 

scheduled to take place on [Date] at [Location]. Your support is invaluable to us, and we are 

excited to have you on board. 

This event will bring together [brief description of the event, attendees, and goals], and we 

believe that your involvement will significantly enhance the experience for all participants. 

Please find below the details related to your sponsorship: 

• Sponsor Level: [Level] 

• Booth Number: [Number] 

• Event Schedule: [Schedule] 

If you have any special requests or require additional information, feel free to reach out to us at 

[Contact Information]. We are here to assist you in making this event a success. 

Thank you once again for your generous support. We look forward to seeing you at [Event 

Name]! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


