
Partnership Inquiry Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are currently seeking sponsorship partnerships for our upcoming 

[Event/Project Name], which will take place on [Event Date]. This event aims to [Brief 

Description of Purpose/Goals]. 

We believe that a partnership with [Company Name] could significantly enhance the impact of 

our event while providing your brand with valuable exposure. Our audience consists of [Target 

Audience Description], and we expect to attract [Number of Attendees] participants. 

We would be thrilled to discuss potential sponsorship opportunities and how your organization 

can benefit from this collaboration. I have attached a sponsorship proposal for your review. 

Thank you for considering this opportunity. I look forward to the possibility of working together 

and would be happy to arrange a meeting to further discuss this partnership. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


