
Customer Data Modification Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Customer Service Team/Specific Name], 

Subject: Request for Modification of Customer Data 

I am writing to formally request the modification of my personal customer data associated with 

my account. 

Account Name: [Your Account Name] 

Account Number: [Your Account Number] 

The specific changes I would like to request are as follows: 

• [Specify the data you want to modify and the new information] 

• [Specify any additional changes] 

Attached are any relevant documents supporting my request. I kindly ask that you process these 

changes at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


