
Credit Account Status Update 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to provide you with an update regarding 

your credit account with us. 

Account Number: [Insert Account Number] 

Current Status: [Insert Current Status - e.g., Active, Closed, Overdue] 

Credit Limit: [Insert Credit Limit] 

Available Credit: [Insert Available Credit] 

As of the date above, your account remains in good standing. We encourage you to review your 

account regularly and reach out to us should you have any questions or require assistance. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


