
Utility Billing Cycle Details 

Date: [Insert Date] 

Dear [Customer Name], 

We would like to inform you about the details of your utility billing cycle. 

Billing Details: 

• Billing Period: [Insert Billing Period] 

• Due Date: [Insert Due Date] 

• Previous Balance: [Insert Previous Balance] 

• Current Charges: [Insert Current Charges] 

• Total Amount Due: [Insert Total Amount Due] 

Please ensure that your payment is made by the due date to avoid any late fees. 

If you have any questions regarding your bill, feel free to contact our customer service at [Insert 

Contact Information]. 

Sincerely, 

[Your Company Name] 


