Private Dining Reservation Request

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Restaurant Name]
[Restaurant Address]

[City, State, Zip Code]

Dear [Restaurant Manager's Name],

I would like to request a reservation for a private dining experience at [Restaurant Name] on
[Requested Date] at [Requested Time]. We anticipate [Number of Guests] guests.

We would greatly appreciate a menu suited for our occasion, which will be [briefly describe the
occasion]. Please let us know if there are any available private dining options, including any
minimum spend requirements or specific arrangements necessary.

Thank you for considering our request. | look forward to your prompt response.

Sincerely,

[Your Name]



