Feedback on Recent Event Logistics

Dear [Event Coordinator's Name],

I hope this message finds you well. | wanted to take a moment to share my feedback regarding
the logistics of the [Event Name] held on [Date]. Overall, the event was well-organized, and |
appreciate all the effort that went into planning.

Positive Aspects:

e The venue was spacious and well-suited for the number of attendees.
e Registration was smooth, and the staff was friendly and helpful.
e The schedule was adhered to, allowing for a timely and efficient flow of activities.

Areas for Improvement:

e There was some confusion regarding parking availability; clearer signage would help.
e More seating options during the breaks would be appreciated.
« Consider exploring options for better sound quality in the larger presentation areas.

Thank you again for your hard work and dedication. I look forward to seeing how the event
evolves in the future.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



