
Dear [Participant's Name], 

Thank you for registering for our upcoming virtual tour of [Tour Location/Exhibit Name]. We 

are excited to have you join us! 

Here are your participation instructions: 

1. Date and Time: The tour will take place on [Date] at [Time] [Time Zone]. 

2. Platform: We will be using [Platform name, e.g., Zoom, Google Meet]. 

3. Joining Link: Please use the following link to join the tour: [Insert Link] 

4. Meeting ID: [Insert Meeting ID] (if applicable). 

5. Password: [Insert Password] (if applicable). 

Preparation Tips: 

• Make sure your device has a stable internet connection. 

• Test your audio and video settings before joining. 

• Join the meeting 10 minutes early to ensure you are set up. 

• Have a notebook ready for any notes or questions you may have during the tour. 

If you have any questions prior to the event, feel free to reach out to us at [Contact Information]. 

We look forward to seeing you there! 

Best Regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


