Request for Assistance with Room Repairs

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

To Whom It May Concern,

I am writing to formally request assistance with some urgent repairs needed in my room located
at [insert your room address or apartment number].

During my recent observations, | have noticed the following issues:
e [Description of issue 1]
o [Description of issue 2]

o [Description of issue 3]

These issues have caused considerable inconvenience and, if not addressed promptly, may
worsen over time. | kindly ask for your assistance in coordinating the necessary repairs.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



