
Request for Competitive Rate Offerings 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. We at [Your Company] are currently in the process of 

reviewing our vendor partnerships and are reaching out to select companies to solicit competitive 

rate offerings for [specific services/products]. 

We aim to enhance our service delivery while ensuring that we achieve the best value for our 

investments. We would appreciate it if you could provide us with your current pricing structures, 

along with any potential discounts or offers that may apply. 

Our requirements include: 

• [Requirement 1] 

• [Requirement 2] 

• [Requirement 3] 



Kindly submit your proposal no later than [Submission Deadline]. We look forward to reviewing 

your offerings and potentially collaborating in the near future. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


