
Pricing Request for Business Center Services 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Business Center Name] 

[Business Center Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request pricing details for the services offered 

at [Business Center Name]. We are exploring options for our upcoming projects and would 

appreciate the following information: 

• Office space rental rates (private and shared) 

• Conference room booking rates 

• Additional services (e.g., printing, catering, IT support) 

• Membership options and fees 

• Any promotional packages available 

If possible, please include any brochures or additional information regarding your services. We 

are looking to finalize our decision by [Insert Deadline], so your prompt response would be 

greatly appreciated. 

Thank you for your assistance. I look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


