Letter of Sponsorship Request

Date: [Insert Date]

[Your Name]

[Your Position]
[Organization Name]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]

[Recipient Position]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| hope this letter finds you well. My name is [Your Name], and | am the [Your Position] at
[Organization Name]. We are reaching out to request your support as we embark on an important
charity initiative, [insert brief description of the initiative].

This initiative aims to [describe objectives and impact of the initiative]. We believe that with
your generous contribution, we can make a significant difference in [target group's name/area].

We are seeking sponsorship of [specific amount or type of support] to help cover costs
associated with [list what the funds will be used for]. In return for your support, we would be
delighted to offer [mention any recognition or benefits the sponsor will receive, such as logo
placement, promotional opportunities, etc.].

We sincerely hope you will consider being a part of this meaningful cause. Together, we can
achieve [insert desired outcome]. Please feel free to contact me at ['Your Phone Number] or
[Your Email Address] for any questions or further discussions.

Thank you for your time and consideration. We look forward to your positive response.
Warm regards,

[Your Name]

[Your Position]
[Organization Name]



