
Utility Supply Mismanagement Notice 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you of a situation regarding the mismanagement of your utility supply. 

Our records indicate that there have been discrepancies in the consumption patterns and usage 

reports for your account. 

Details of the issue include: 

• Unexpected spikes in water/electricity/gas consumption. 

• Failure to comply with scheduled meter readings. 

• Inaccurate billing information detected. 

We kindly request your cooperation in addressing this matter promptly. Please contact our office 

at [Insert Phone Number] or [Insert Email Address] to schedule a review of your utility supply 

records. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[Phone Number] 

[Email Address] 


