
Booking Proposal for Product Launch 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

Dear [Recipient Name], 

We are excited to propose a booking for the launch of our new product, [Product Name], which 

we believe will significantly benefit your audience. 

Event Details: 

- Date: [Proposed Date] 

- Time: [Proposed Time] 

- Venue: [Proposed Venue] 

- Expected Attendees: [Number of Attendees] 

The launch will include [Brief Description of Event Activities], and we expect it to create 

substantial buzz and media coverage. 

We would love to discuss this proposal further and explore how we can make this event a 

success together. Please let us know a suitable time for us to connect. 

Thank you for considering our proposal. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


