
Employee Thank You Announcement 

Dear Team, 

We are excited to take a moment to recognize and thank [Employee's Name] for their 

outstanding contributions to our team. 

Throughout [time period], [Employee's Name] has demonstrated exceptional dedication, hard 

work, and a commitment to excellence that has greatly benefited our organization. Their ability 

to [specific contribution or project] has not only helped us meet our goals but has also inspired 

others on the team. 

We appreciate everything you do, [Employee's Name], and we are grateful to have you as a part 

of our team. Keep up the great work! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


