VIP Lounge Upgrade Request

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Airline/Hotel Name]
[Airline/Hotel Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. | am writing to formally request an upgrade to the VIP
lounge for my upcoming visit on [Insert Date].

As a loyal customer and frequent traveler, | value the exceptional services offered in your VIP
lounge. I believe that an upgrade would enhance my experience significantly.

My reservation details are as follows:
o Reservation Number: [Insert Reservation Number]
o Flight Number: [Insert Flight Number]
o Date of Travel: [Insert Date]

| appreciate your consideration of my request and look forward to your positive response.

Thank you for your attention.

Sincerely,

[Your Name]



